
New York State  

Department of Health 

Extramural Grants Administration 

Contractor Training 

Budget Modifications 

 



All Fiscal Requests require a 

justification! 

The strength of the 

justification is critical to 

approval of the request 
 



Justification must be tied to progress 

made on approved contracts aims. 

Be specific! 

 

•This is where we are on each specific aim 

 

•This is what we plan to accomplish in next 

year 

 

•This is how unexpended funds will specifically 

be used to accomplish stated aims 



Budget Modification Requests 

Use to move funds between budget lines 

 within a contract year 
 

•Program approval required 

• Office of the State Comptroller (OSC) approval  

 may be required 

• Changes can not jeopardize ability to complete research 

End of 

Contract Year 

Q-1 Q-2 Q-3 

Budget Mod(s)  



Budget Modification Request Form 



Budget Modification/OSC Approval 



Budget Modification/OSC Approval 

 Changes greater than 10% to total 

contract budget requires OSC approval 

 Is cumulative over contract term 

 Fewer modifications = fewer delays in 

 approval process 



Budget Modification- Example 

Changes Must Add To $ 0 

Approved 

& 

Proposed 

Budget 

can not 

change 



Approval Notification 

Less than 10% of Total 

contract budget: 

• EGA Approval Letter 

• Signed copy of request 

 

More than 10%: 

• EGA Approval Letter with    

 contingencies 

• Signed copy of request 

 noting additional 

 approvals needed 

• OSC approval required 



NYS Department of Health 

Extramural Grants Administration 

 

Contact us at: 

hrsb@wadsworth.org 

nystemgrants@wadsworth.org 
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